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Virtual E-poster Recording Guidelines

For Poster Presentation

The presentation must be recorded in a video format (.mp4).

e Presentation should not exceed 5 minutes.

e You may record your presentation using any software of your choice.

¢ Choose a sound-proof environment before recording your presentation.

e Test your software/application for sound and volume settings and ensure they are in
working condition.

¢ Make sure the complete you are recording within the prescribed time limit and check

the audio-visual clarity of the same once recording in done.

For your convenience, we have provided instructions below on how to record your
presentation in Zoom.

1. Download Zoom application, log in or create an account.
2. Once you are signed in, click on New Meeting
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3. Click “Test Speaker and Microphone”.

B2 Join Audio *

Join with Computer Audio

Automatically join audio by computer when joining a meeting
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4. After confirming your speaker and microphone are working properly, click “Join with
Computer Audio”.

5. This will open the zoom screen. Ensure that the video is off and re-check audio settings.
The icons are present on the left-hand corner of the screen.

6. The lower end of the screen is the task bar. Click on share screen.

7. Ensure that your poster is present in pdf format. Select your e-poster and click “Share”.

) Select a window or an application that you want to share X

Basic Advanced Files

y 4 7%

Screen Whiteboard iPhone/iPad

PowerPoint Presentation - Adobe ... Doc1 - Compatibility Hold Ctrl to select multiple windows *

Share sound v Optimize for video clip m

8. Once the PDF file is open, select “Full screen mode” in View. Hover over the “You
are screen sharing” bar, select “More” and click on “Record”.
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Show/Hide ’ Methods & Objectives/ Case summary

23.04" wide screen + Layout should always be in landscape onentation & recommended 1 slide.
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E e CtieH  [89- Once prepared + Save PowerPoint as pplx to ensure all your embedded images included and convert to paf_ format
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Embed all mathematical formulas and equations to images (jpg, pna)
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Introduction Methods & Objectives/ Case summary

Layout should always be in landscape orientation & recommended 1 slide.

Minimum font: 32pt Recommended font Types: Times New Roman

Embedded videos can only be displayed in the following formats: .mov, .mp4, .mpeg
« Note: Upload your audio recording separately in mp4. format.

Save PowerPoint as .pptx to ensure all your embedded images included and convert to g

+ Provide case summary if the poster is a case report . Case summary must include

and other investigative evaluations.

» This slide/poster size is 40.97" x 23.04" wide screen
(16:9 aspect ratio)

« Minimum font: 32pt Recommended font Types: Times
New Roman

« Only single slide page can be used. Once prepared,
the ppt should be converted to pdf. Format and
submitted.

+ Use bullet points. Avoid long sentences

This PowerPaint template produces a 40.97" X 23.04" (16:9 aspect ratio) wide screen presentation poster.
Include figures/graphs or images with appropriate legends.
Embed all mathematical formulas and equations to images (jpg, .png)

Conclusions
Minimum font: 32pt Recommended font Types: Times New Roman
Use bullet points. Avoid long sentences

(If case report, provide patient progress and outcome)
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9. When you have completed recording your presentation, hover over the “You are
screen sharing” green bar to view the task bar. Click “More” and then select “Stop
Recording”. This will stop the recording.
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Layout should always be in orientation & ded 1 slide,

This slide/poster size is 40.97" x 23.04" wide screen

{18:9 aspect ratio) * Minimum font: 32pt Recommended font Types: Times New Roman
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Save PowerPaint as .pptx to ensure all your embedded images included and convert to g
Provide case summary if the poster is a case report . Case summary must include
and other investigative evaluations.

Only single slide page can be used. Once prepared,
the ppt should be converted to pdf. Format and
submitted.

* Use bullet points. Avoid long sentences

Results

This PowerPoint template produces a 40.97° X 23.04" (16:8 aspect ratio) wide screen presentation poster,
Include figures/graphs or images with appropriate legends.
Embed all mathematical fermulas and equaticns to images (.jpg. .png)

Conclusions References & Acknowledgements
Minimum font: 32pt Recommended font Types: Times New Roman Thanks to whomever should be acknowiedged in this research
Use bullet points. Avoid long sentences
(If case report, provide patient progress and outcome) Referance A
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10. Stop “Share screen”. End the meeting and close the application to convert the
recording to an .mp4 file. The application will automatically perform the function.
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0 Zoom - Converting the meeting recording

o Convert Meeting Recording

New Meel You hawve a recording that needs to be converted before viewing

Note: After the file has completed conmverting if you choose to rename
the file from the default naming convention, we recommend you use a
P unigue file name. We recommend you do not use the words “Zoom®
19 "Personal Meeting Room™ or "My Meeting” when saving your meeting
files

Schedul

Stop Converting

Save your .mp4 file and submit at scientific.cns@manipal.edu

Also include the following subject line in the mail: “xxx — Presentation for CNSCON-2021"
Where, xxx is the allotted Abstract ID.
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